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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Ders Kodu / Course Code

OELK271

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 4.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Daytime Class / Daytime Class

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Dersin 6n kosulu yoktur.

None

Amaci / Purpose

Bu dersin temel amaci, 6grencileri bilgisayar kullanimi ve dosya yonetimi analizin temel
kavramlar ile tanigtirmak ve bu kavramlari kullanabilir diizeye getirmektir.

The main purpose of this course is to introduce students to the basic concepts of
computer use and file management analysis and to bring them to a level where they
can use these concepts.

igerigi / Content

Bilgi teknolojisinin temel kavramlari. Bilgisayar sistemleri ve donanim. Bilgisayar kullanimi
ve dosya yonetimi. Kelime islemci programi.

Basic concepts of information technology. Computer systems and hardware.
Computer use and file management. Word processing program.

Onerilen Diger Hususlar /
Recommended Other
Considerations

Microsoft Office, Sunum hazirlama programi

Microsoft Office, Presentation preparation program

Staj Durumu / Internship Status

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gor. Ayse AKTUG

Ogr. Gor. Ayse AKTUG




OGRENME GIKTILARI / LEARNING OUTCOMES

Ogrenciler, bilgisayarin temel galisma prensibini 6grenirler. Students learn the basic principles of the computer.

Ogrenciler, bilgisayarlarin donanimini ve teknolojisini dgrenirler. Students learn the hardware and technology of computers.
Ogrenciler Microsoft Office uygulamasi ile asina olacaklar. Students will become familiar with the Microsoft Office application.
Ogrenciler sunum hazirlama tekniklerini 6grenirler. Students learn presentation preparation techniques.

Ogrenciler internet ortaminda ¢alismak ve E-mail géndermeyi égrenirler. Students learn to work on the Internet and send e-mail.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teknikleri/Teaching Methods On Hazirlik / Preliminary

Teorik Dersler / Theoretical Uygulama Lab

Techniques

1 Bilgisayara Giris ve Temel Kavramlar

Introduction to Computers and Basic Concepts

Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁ;ﬂ;}ﬁgg&i\éz Methods On Hazirlik / Preliminary

Techniques

2 Bilgisayar sistemleri ve donanimi

Computer systems and hardware

Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary

Techniques

3 Bilgisayar kullanimi ve dosya ydnetimi

Computer use and file management

Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;g;:{ﬁg:&ig Methods On Hazirlik / Preliminary

Techniques

4 Hesap ve tablolama programi

Calculation and spreadsheet program

gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary

Technigues

5 Microsoft Office kullanimi

Microsoft Office usage
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Microsoft Office kullanimi
Microsoft Office usage
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Microsoft Office kullanimi
Microsoft Office usage
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm exams
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Sunu hazirlama programi
Presentation preparation program
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Sunu hazirlama programi
Presentation preparation program
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 internet uygulamalar

internet applications
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12  |internet uygulamalan
internet applications
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 E-posta islemleri
Email transactions
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 E-posta iglemleri
Email transactions
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Final Sinavi
Final exams
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 9.00 9.00
Ev Odevi / Homework 1 20.00 20.00
Final Sinavi / Final Examination 1 1.00 1.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 19.00 19.00
Performans / Performance 1 20.00 20.00
Problem C6zim / Problem Solving 1 30.00 30.00
Toplam / Total: 7 100.00 100.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 25.00 (Saat/AKTS) = 100.00/25.00 = 4.00 ~ 4.00 / Course ECTS Credit = Total Workload (Hour) / 25.00 (Hour / ECTS) = 100.00 / 25.00 = 4.00 ~ 4.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilarn / Program Outcomes
LeaminglOicones 111 (112113 (114|115 [1.16 [ 117 [ 1.1.8 [ 1.1.9 [1.1.10[1.1.11

1.0grenciler, bilgisayarin temel
calisma prensibini 6grenirler. /
Students learn the basic
principles of the computer.

2.0grenciler, bilgisayarlarin
donanimini ve teknolojisini
ogrenirler. / Students learn the 3 4 4 4 3 5 4 5 5 4 5
hardware and technology of
computers.

3.0grenciler Microsoft Office
uygulamasi ile asina
olacaklar. / Students will 5 3 4 3 5 4 5 5 3 4 4
become familiar with the
Microsoft Office application.

4.0grenciler sunum hazirlama
tekniklerini égrenirler. / 4
Students learn presentation
preparation techniques.

5.0grenciler internet ortaminda
calismak ve E-mail gbndermeyi
ogrenirler. / Students learn to 5 4 4 3 4 5 5 4 3 4 5
work on the Internet and send
e-mail.

Katki Dlzeyi / Contribution Level : 1-Cok Diisuk / Very low, 2-Diistik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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