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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Legal Correspondence Techniques / Legal Correspondence Techniques

Ders Kodu / Course Code

OADA273

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 4.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 2.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Evening Class / Evening Class

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

On Kosul Olan Ders Yoktur

No Prerequisite Courses

Amaci / Purpose

Hukuki terimlere hakim olup hukuk dilini iyi ve etkili bir sekilde kullanabilmek.

To be able to use legal terms well and effectively.

igerigi / Content

Hukuki terimler, Adli yazisma tirleri, hukuki metin analizi detayli olarak 6rneklerle dgretilir.

Legal terms, types of forensic correspondence, legal text analysis are taught in detail
with examples.

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status

Staj 30 is glnidur.

The internship is 30 working days.

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

YILMAZ, Ejder (2008). Adli Yazi ve Yazisma Usulleri, Yetkin Yayinlari, 2. Baski, Ankara.

YILMAZ, Ejder (2008). Adli Yazi ve Yazisma Usulleri, Yetkin Yayinlari, 2. Baski,
Ankara.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

KERIM ARSLAN




OGRENME GIKTILARI / LEARNING OUTCOMES

Mahkemelerin igleyisini, mahkeme kalemlerindeki gérev dagilimini yazismalari, ast ust iligkisinin To have the necessary information about the functioning of the courts, the distribution of duties in the
getirdigi sorumluluklarnn neler olduguna dair gerekli bilgilere sahip olmak. court items, the responsibilities of the subordinate superior relationship.

Genel olarak adli dilekgeler, ceza ve hukuk davalarina iliskin dilekgelerde dava dilekgesinin icerigini In general, judicial petitions can explain the content of the petition in petitions related to criminal and
anlatabilir. civil cases.

Adli yazigsma tiirlerinin neler oldugunu siralayabilir. List the types of forensic correspondence.

Adli kararlardan hukuk ve ceza davalarina iliskin kararlar tanimlayabilir ve 6rneklendirebilir. Define and exemplify decisions related to civil and criminal cases from judicial decisions.

icra takiplerinden 6deme emirleri, icra emirlerini agiklayabilir ve érneklendirebilir Explain and sample payment orders, execution orders from execution proceedings

ilanlar ve Teblig Belgeleri, Noter Belgeleri aciklayabilir ve 6rneklendirebilir Announcements and Notification Documents, Notary Documents can explain and sample

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Hukuk Dili
Legal Language
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Genel Dilekgeler
General Petitions
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Adli Dilekceler
Judicial Petitions
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Resmi Yazisma Kurallar
Official Correspondence Rules
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Adli Yazigma Tdrleri

Types of Legal Correspondence
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Adli Kararlar (Hukuk Davalar)
Judicial Decisions (Civil Cases)
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Adli Kararlar (Ceza Davalari)
Judicial Decisions (Criminal Cases)
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Arasinav
midterm
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 icra ve iflasa iligkin Belge ve Dokiiman Ornekleri
Document and Document Samples Regarding Execution and
Bankruptcy
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 |ilanlar ve Teblig Belgeleri
Announcements and Notification Documents
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Soézlesmeler

Contracts
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Noter Belgeleri
Notary Documents
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 istinaf Ve Temyiz Kanun yollan dilekgeleri
Appeal and Appeal Petitions of legal remedies
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Yazigmalarla ilgili 6rnek uygulamalar
Sample applications for correspondence
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Final Sinavi

final examination
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 31.00 31.00
Final Sinavi / Final Examination 1 1.00 1.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 42.00 42.00
Okuma / Reading 1 25.00 25.00
Toplam / Total: 5 100.00 100.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 25.00 (Saat/AKTS) = 100.00/25.00 = 4.00 ~ 4.00 / Course ECTS Credit = Total Workload (Hour) / 25.00 (Hour / ECTS) = 100.00 / 25.00 = 4.00 ~ 4.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES
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Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilari / Program Outcomes

1.1.2

1.1.3

1.1.4

1.1.5

1.1.6

1.1.7

1.1.8

1.1.9

1.1.10(1.1.11

1.1.12

1.1.13

1.1.14

1.1.15

1.Mahkemelerin isleyisini,
mahkeme kalemlerindeki gérev
dagiimini yazigmalari, ast ust
iliskisinin getirdigi
sorumluluklarin neler olduguna
dair gerekli bilgilere sahip
olmak. / To have the necessary
information about the
functioning of the courts, the
distribution of duties in the
court items, the responsibilities
of the subordinate superior
relationship.

2.Genel olarak adli dilekgeler,
ceza ve hukuk davalarina
iliskin dilekgelerde dava
dilekgesinin icerigini

anlatabilir. / In general, judicial
petitions can explain the
content of the petition in
petitions related to criminal and
civil cases.

3.Adli yazigma tlrlerinin neler
oldugunu siralayabilir. / List the
types of forensic
correspondence.

4.Adli kararlardan hukuk ve
ceza davalarina iligkin kararlari
tanimlayabilir ve
orneklendirebilir. / Define and
exemplify decisions related to
civil and criminal cases from
judicial decisions.

5.icra takiplerinden 6deme
emirleri, icra emirlerini
aciklayabilir ve
orneklendirebilir / Explain and
sample payment orders,
execution orders from
execution proceedings
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6.ilanlar ve Teblig Belgeleri,
Noter Belgeleri agiklayabilir ve
orneklendirebilir /
Announcements and 4 2 4 3 3 5 3 3 2 2 4 3 4 3
Notification Documents, Notary
Documents can explain and
sample

Katki Dlizeyi / Contribution Level : 1-Cok Diislik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yiksek / High, 5-Cok Yiiksek / Very high
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