2023 - 2024 / OBLG 161 - Information and Communication Technology / Information and Communication Technology

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Information and Communication Technology / Information and Communication Technology

Ders Kodu / Course Code

OBLG161

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 1.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 2.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Daytime Class / Daytime Class

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

On kosul ders bulunmamaktadir.

There is no prerequisite course.

Amaci / Purpose

Bilgi Teknolojileri kullaniminin yayginlagtinimasi, Bilgisayar okur-yazarliginin artirimasi,
Isletim Sistemi, Kelime Islem, Elektronik Hesaplama Tablosu, Sunu hazirlama ve Internet
kullanimi konularinda deneyim sahibi olunmasi.

Spreading the use of Information Technologies, Increasing Computer literacy,
Operating System, Word Processing, Electronic Calculation Table, Having experience
in preparing presentations and using the Internet.

igerigi / Content

Ders kapsaminda bilgisayar ve islevleri, girdi ve ¢ikti operasyonlari, islemciler, bilgisayar
kullanimindaki hatalar ve ¢6ziim Onerileri, temel bilisim aglari, klavye 6zellikleri, uygulama
yazilimlar (kelime islemci programi, elektronik tablolama programi, e posta programi, sunu
program) anlatiimaktadir.

The course covers computer and its functions, input and output operations,
processors, errors in computer use and solution suggestions, basic information
networks, keyboard features, application software (word processor program,
spreadsheet program, e-mail program, presentation program).

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

https://sanalkampus.nisantasi.edu.tr/ platformunda yer alan elektronik igerikler.

Electronic contents on the https://sanalkampus.nisantasi.edu.tr/ platform.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Ayse AKTUG




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgisayar turleri hakkinda bilgi sahibi olur.

Gains knowledge of computer types.

Bilgisayar kullaniminda karsilasilan temel kullanim sorunlari ve ¢6zim 6nerilerini bilir.

Knows the basic usage problems encountered in computer use and solutions.

Bilgisayar kullanimindaki temel kavramlar tanimlar.

Defines the basic concepts in computer use.

Kelime islemci programini kullanarak belgeler olusturur ve dizenler.

Creates and edits documents using word processing program.

Elektronik tablolama programini kullanarak belgeler olusturur ve diizenler.

Creates and edits documents using the spreadsheet program.

E-posta uygulamalarinin ézelliklerini bilir ve e-postalarini dizenler.

Know the features of e-mail applications and organize their e-mails.

Sunum programini kullanarak etkili sunumlar hazirlar.

Prepare effective presentations using the presentation program.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Temel Bilisim Teknolojileri
Basic Information Technologies
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Girdi ve Cikti Operasyonlari
Input and Output Operations
. . Ogretim Yontem ve - -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
3 islemciler
Central Processing Unit
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Bilgisayar Kullanimindaki Hatalar ve Goziim Onerileri
Temel Bilisim Aglan
Errors in Computer Use and Solution Suggestions
Basic Information Networks
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary
Technigues
5 Klavye Uzerindeki Tuslar ve Gérevleri

Keys on the Keyboard and Their Tasks
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Uygulama Yazilimlari
Verimlilik Araglar
Application Software
Productivity Tools
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Kelime islemci Program Kullanim Analizleri
Word Processor Program Usage Analysis
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Vize Sinavi
Midterm Exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Kelime iglemci Program Kullanim Analizleri
Word Processor Program Usage Analysis
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Elektronik Tablolama Programlar
Excel Program
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Sanal Ortamda Giivenlik ve Riskler

Security and Risks in Virtual Environment
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 E-posta Uygulamalari
Email Applications
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

13 Sunum Hazirlama Programi

Presentation Preparation Program

DEGERLENDIRME / EVALUATION

: Savi / Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nunzlber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Y{izdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number A
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Y{izdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basari Notuna Katki Ylizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:
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IS YUKU / WORKLOADS

Siiresi | Toplam Is Yiikii
- Sayi/ (Saat) / (Saat) / Total
S e et eEes Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 15.00 15.00
Final Sinavi / Final Examination 1 1.00 1.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 25.00 25.00
Uygulama/Pratik / Practice 1 35.00 35.00
Toplam / Total: 5 77.00 77.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 25.00 (Saat/AKTS) = 77.00/25.00 = 3.08 ~ / Course ECTS Credit = Total Workload (Hour) / 25.00 (Hour / ECTS) = 77.00 / 25.00 = 3.08 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Healtilyg (Ol 111 (112113 [1.1.4 | 115 [ 116 | 1.1.7 | 1.1.8 | 1.1.9 [1.1.10[1.1.11

1.Bilgisayar turleri hakkinda
bilgi sahibi olur. / Gains 3 5
knowledge of computer types.

2.Bilgisayar kullaniminda
karsilagilan temel kullanim
sorunlari ve ¢6zim &nerilerini

bilir. / Knows the basic usage 3 5
problems encountered in

computer use and solutions.

3.Bilgisayar kullanimindaki

temel kavramlari tanimlar. / 3 5

Defines the basic concepts in
computer use.

4.Kelime iglemci programini
kullanarak belgeler olusturur ve
duzenler. / Creates and edits 3 5
documents using word
processing program.

5.Elektronik tablolama
programini kullanarak belgeler
olusturur ve diizenler. / Creates 3 5
and edits documents using the
spreadsheet program.

6.E-posta uygulamalarinin
ozelliklerini bilir ve e-postalarini
duzenler. / Know the features 3 5
of e-mail applications and
organize their e-mails.

7.Sunum programini kullanarak
etkili sunumlar hazirlar. /
Prepare effective presentations 3 5
using the presentation
program.

Katki Dlzeyi / Contribution Level : 1-Cok Diisuk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high

717




