2023 - 2024 / OBLG163 - Information and Communication Technologies / Information and Communication Technologies

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Information and Communication Technologies / Information and Communication Technologies

Ders Kodu / Course Code

OBLG163

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 1.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Daytime Class / Daytime Class

Egitim Dili / Education Language

English / English

On Kosulu Olan Ders(ler) /
Precondition Courses

There is no prerequisite course.

There is no prerequisite course.

Amaci / Purpose

After completing this course, you will be computer literate in basic level, and will be able to
use computers for daily operations.

After completing this course, you will be computer literate in basic level, and will be
able to use computers for daily operations.

igerigi / Content

The contents of this course is, Word Processing Software, Spreadsheet Software and
Presentation Software.

The contents of this course is, Word Processing Software, Spreadsheet Software and
Presentation Software.

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Lecture notes.

Lecture notes.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)




OGRENME GIKTILARI / LEARNING OUTCOMES

Alani ile ilgili profesyonel ortam ve araclar kullanarak tasarim yapabilme, planlama ve proje uygulama
becerisine sahip olma

To be able to design using the professional environment and tools related to the field, to have the
ability of plan and project implementation

Bilgi ve iletisim teknolojilerini alani ile ilgili konularda etkili kullanabilme.

To be able to use information and communication technologies effectively in the subjects related to
the field.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teknikleri/Teaching Methods On Hazirlik / Preliminary

Teorik Dersler / Theoretical Uygulama Lab

Techniques

Work with documents and record them in different formats, create
and distribute word processing document to share and distribute

Work with documents and record them in different formats, create
and distribute word processing document to share and distribute

Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁ;ﬂ;}ﬁgg&i\éz Methods On Hazirlik / Preliminary

Techniques

2 Format the documents.

Format the documents.

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Add tables and pictures to documents, Prepare documents for mail
3
merge
Add tables and pictures to documents, Prepare documents for mail
merge
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Correct spelling and grammar mistakes before printing the document

Correct spelling and grammar mistakes before printing the document

gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary

Technigues

5 Work with spreadsheets and record them in different formats

Work with spreadsheets and record them in different formats
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Execute operations related to cells and data
Execute operations related to cells and data
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Perform different operations on rows and columns in worksheets
Perform different operations on rows and columns in worksheets
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Midterm Exam
Midterm Exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Create mathematical and logical formulas using standard functions
and understand error values in formulas
Create mathematical and logical formulas using standard functions
and understand error values in formulas
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
10 Edit numbers and text content in the spreadsheet
Edit numbers and text content in the spreadsheet
. . gretim Yont .. o
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Create and format graphics

Create and format graphics
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Work with presentations and record them in different formats
Work with presentations and record them in different formats
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Use different presentation views
Use different presentation views
. . Ogretim Yont: - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Use the presentation content by editing and formatting visual
elements
Use the presentation content by editing and formatting visual
elements
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Final Exam
Final Exam
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nurr¥ber Percentage of
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 20.00 20.00
Final Sinavi / Final Examination 1 1.00 1.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 20.00 20.00
Proje Tasarimi /Y6netimi / Project Design/Management 1 13.00 13.00
Uygulama/Pratik / Practice 1 20.00 20.00
Toplam / Total: 6 75.00 75.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 25.00 (Saat/AKTS) = 75.00/25.00 = 3.00 ~ 3.00 / Course ECTS Credit = Total Workload (Hour) / 25.00 (Hour / ECTS) = 75.00 / 25.00 = 3.00 ~ 3.00
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilar / Program Outcomes
Hzailifg QUERES 111 (112113 [1.14 [ 115 [ 116 | 1.1.7 [1.1.8 | 1.1.9 [1.1.10[1.1.11[1.1.12[1.1.13|1.1.14

1.Alani ile ilgili profesyonel
ortam ve araclan kullanarak
tasarim yapabilme, planlama
ve proje uygulama becerisine
sahip olma / To be able to 1 1 3 1 1 1 1 2 3 1 5 | 2 1 2
design using the professional
environment and tools related
to the field, to have the ability
of plan and project
implementation

2.Bilgi ve iletisim teknolojilerini
alani ile ilgili konularda etkili
kullanabilme. / To be able to
use information and 1 1 3 1 1 1 1 2 3 1 5 2 1 2
communication technologies
effectively in the subjects
related to the field.

Katki Dlzeyi / Contribution Level : 1-Cok Duistk / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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