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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Medical Documentation / Medical Documentation

Ders Kodu / Course Code

OTDS257

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Daytime Class / Daytime Class

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

On kosulu yoktur.

There are no prerequisites.

Amaci / Purpose

Ogrencilerin hastane ile ilgili tim evraklara hakim olmasi.

The students have full knowledge of all the documents related to the hospital.

igerigi / Content

Bu ders kapsaminda, Tibbi dokiimanlarin tarihgesi, temel kavramlar, 6nemi, mulkiyet ve

gizliligi ve sorumluluklar konulari ele alinacaktir.

In this course, the history of medical documents, basic concepts, importance,
ownership and confidentiality and responsibilities will be covered.

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status

15 ig guinli staj ya da proje 6devi seklinde olabilir.

15 working days can be in the form of internship or project assignments.

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Tiim tibbi evraklar ve Anadolu Universitesi' nin Tibbi Dokiimantasyon kitab.

All medical documents and Anadolu University's Medical Documentation book.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr Gér. Hilal OZTURK




OGRENME GIKTILARI / LEARNING OUTCOMES

Tibbi Dokiimantasyon ve Sekreterlik kavramlarini anlama, mesleginde karsilasilabilecek sorunlara Understanding the concepts of Medical Documentation and Secretariat, offering effective solutions
yaratici bir yaklagimla etkili ¢g6ziim 6nerileri sunmak with a creative approach to problems that may be encountered in the profession

Alani ile ilgili uygulamalarda karsilasilan ve 6ngoériilemeyen karmasik sorunlar ¢6zmek icin ekip tyesi Taking responsibility by taking a team member to solve unforeseen and complex problems

alarak sorumluluk alabilmek encountered in the field of applications

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Tibbi Dokiimanlarin Tarihgesi
History of Medical Documents
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Tibbi Dokiimanlarin Tarihi Geligimi
Historical Development of Medical Documents
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Tiirkiye’de Tibbi Dokiimantasyona Iligkin Gelismeler
Developments Related to Medical Documentation in Turkey
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Tibbi Dokiimanlarla ilgili Temel Kavram ve Tanimlar
Basic Concepts and Definitions Related to Medical Documents
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Tibbi Dokiimanlarin Onemi

Importance of Medical Documents
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Tibbi Dokiimanlarda Milkiyet ve Gizlilik
Ownership and Confidentiality of Medical Documents
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Tibbi Dokiimanlarin Mahkemelerde Delil Olarak Kullaniimasi
Use of Medical Documents as Evidence in Courts
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm Exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Tibbi Dokiimanlarda Sorumluluk
Responsibility in Medical Documents
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Tibbi Dokiiman Cesitleri ve Kullanimi
Medical Document Types and Usage
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Tibbi Doklimanlarda Standardizasyon

Standardization in Medical Documents
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Hasta Dosyalarinin Kapsami ve Diizenlenmesi
Scope and Regulation of Patient Files
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Hasta Dosyalarinin Guvenligi ve Gizliliginin Saglanmasi, Saglik Kayit
Sisteminin Kurulmasi
Ensuring the Security and Confidentiality of Patient Files,
Establishing a Health Record System
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 ICD Kodlar
ICD Codes
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Final
Final Exam
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number L
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 18.00 18.00
Bireysel Calisma / Self Study 1 20.00 20.00
Final Sinavi / Final Examination 1 1.00 1.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 15.00 15.00
Okuma / Reading 1 20.00 20.00
Toplam / Total: 6 75.00 75.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 25.00 (Saat/AKTS) = 75.00/25.00 = 3.00 ~ 3.00 / Course ECTS Credit = Total Workload (Hour) / 25.00 (Hour / ECTS) = 75.00 / 25.00 = 3.00 ~ 3.00
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilari / Program Outcomes
Hzailifg QUERES 111112113 [ 114 [ 115 [ 116 [ 1.1.7 | 1.1.8 | 1.1.9 [1.1.10[1.1.11 1.1.12

1.Tibbi Dokiimantasyon ve
Sekreterlik kavramlarini
anlama, mesleginde
karsilagilabilecek sorunlara
yaratici bir yaklagimla etkili
¢6zUm Onerileri sunmak /
Understanding the concepts of 5 5 4 5 5 5 1 5 5 3 1 1
Medical Documentation and
Secretariat, offering effective
solutions with a creative
approach to problems that may
be encountered in the
profession

2.Alani ile ilgili uygulamalarda
karsilagilan ve éngériilemeyen
karmasik sorunlari g6zmek igin
ekip Uyesi alarak sorumluluk
alabilmek / Taking

responsibility by taking a team 5 5 4 5 5 5 1 5 5 3 1 1
member to solve unforeseen
and complex problems
encountered in the field of
applications

Katki Dizeyi / Contribution Level : 1-Cok Diistik / Very low, 2-Diistik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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