2023 - 2024 / OTDS251 - Medical Secretary Practice | / Medical Secretary Practice |

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name Medical Secretary Practice | / Medical Secretary Practice |

Ders Kodu / Course Code OTDS251

Ders Tirii / Course Type

Ders Seviyesi / Course Level Associate / Associate
Ders Akts Kredi / ECTS 5.00
Haftalik Ders Saati (Kuramsal) / 2.00

Course Hours For Week
(Theoretical)

Haftalik Uygulama Saati / Course 4.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System Daytime Class / Daytime Class

Egitim Dili / Education Language Turkish / Turkish

On Kosulu Olan Ders(ler) / On kosulu yoktur.
Precondition Courses

It has no prerequisites.

Amaci / Purpose Ogrencilerin hasta kaydi islemlerini 6grenmesi

Students learn about patient registration procedures

igerigi / Content Bilgi sisteminin gelisimi, bilgisayarlarin hastanede kullanim alanlari, hastane otomasyon Development of information system, usage areas of computers in hospitals, usage of

sisteminin kullanimi.

hospital automation system.

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status 15 ig glindi zorunlu staj ya da proje 6devi

Compulsory internship or project assignment for 15 working days

Kitabi / Malzemesi / Onerilen Ogretim elemani ders notlar
Kaynaklar / Books / Materials /
Recommended Reading

Instructor lecture notes

Ogretim Uyesi (Uyeleri) / Faculty Ogr. Gér. Aski Fettah AYDIN
Member (Members)

OGRENME GIKTILARI / LEARNING OUTCOMES

1 Hastane Bilgi ve Yonetim sistemi Gzerinde duraksamadan iglem yapabilmek.

To be able to operate on the Hospital Information and Management system without hesitation.

2 Mesleki terminolojiyi bilmek.

To know professional terminology.




HAFTALIK DERS iCERIGi / DETAILED COURSE OUTLINE

217



Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Hasta kayit ve hasta takibi programlari HBYS lizerinde galisma yapilmali.
Patient registration and patient follow-up programs Work should be done on HBYS.
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Hasta kayit ve hasta takibi programlari HBYS Uzerinde galisma yapiimali
Patient registration and patient follow-up programs Work on HBYS should be done
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Hasta kayit ve hasta takibi programlari HBYS lizerinde galisma yapilmali
Patient registration and patient follow-up programs Work on HBYS should be done
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Hasta kayit ve hasta takibi programlari HBYS lzerinde galisma yapiimali
Patient registration and patient follow-up programs Work on HBYS should be done
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Hasta kayit ve hasta takibi programlari

HBYS lizerinde calisma yapilmali

Patient registration and patient follow-up programs

Work on HBYS should be done

3/7




Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Laboratuvar sistemleri HBYS lzerinde galisma yapiimali
Laboratory systems Work on HBYS should be done
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Laboratuvar sistemleri HBYS lizerinde calisma yapilmali
Laboratory systems Work on HBYS should be done
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm Exam
Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁh‘:};:{ﬁgggﬂ\r/‘z Methods On Hazirlik / Preliminary
Technigues
9 Laboratuvar sistemleri HBYS lzerinde calisma yapilmali
Laboratory systems Work on HBYS should be done
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Laboratuvar sistemleri HBYS lizerinde galisma yapilmali
Laboratory systems Work on HBYS should be done
. . gretim Yont N -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Eczane bilgisi HBYS lzerinde galisma yapiimali

Pharmacy information

Work on HBYS should be done
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Eczane bilgisi HBYS lzerinde galisma yapiimali
Pharmacy information Work on HBYS should be done
Ogretim Yonte - -
Teorik Dersler / Theoretical Uygulama Lab Tglzﬁill(lerils)l'gaé?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Tibbi géruntileme sistemi HBYS lizerinde calisma yapilmali
Medical imaging system Work on HBYS should be done
Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Tibbi gériintiileme sistemi HBYS lzerinde galisma yapilmali
Medical imaging system Work on HBYS should be done
Ogretim Yoéntem ve - -
Teorik Dersler / Theoretical Uygulama Lab Tgknill(leri/Teachi\r,lg Methods On Hazirlik / Preliminary
Technigues
15 Final
Final Exam
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities N y Percentage of
umber L
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 25.00 25.00
Derse Katilim / Attending Lectures 1 23.00 23.00
Final Sinavi / Final Examination 1 1.00 1.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 25.00 25.00
Ornek Vaka incelemesi / Case Study 1 25.00 25.00
Takim/Grup Calismasi / Team/Group Work 1 25.00 25.00
Toplam / Total: 7 125.00 125.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 25.00 (Saat/AKTS) = 125.00/25.00 = 5.00 ~ 5.00 / Course ECTS Credit = Total Workload (Hour) / 25.00 (Hour / ECTS) = 125.00 / 25.00 = 5.00 ~ 5.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilarn / Program Outcomes

1.1.2

1.1.3

114 (115|116 |1.1.7 | 1.1.8 | 1.1.9 [1.1.10(1.1.11 [{1.1.12

1.Hastane Bilgi ve Y6netim
sistemi (izerinde
duraksamadan islem
yapabilmek. / To be able to
operate on the Hospital
Information and Management
system without hesitation.

2.Mesleki terminolojiyi bilmek. /
To know professional
terminology.

Katki Diizeyi / Contribution Level : 1-Cok Dustlk / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Y{iksek / High, 5-Cok Yiksek / Very high
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