2023 - 2024 / OYDL255 - Business English / Business English

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Business English / Business English

Ders Kodu / Course Code

OYDL255

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 1.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Daytime Class / Daytime Class

Egitim Dili / Education Language

English / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Dersin 6nkosulu yoktur.

There is no prerequisite for the course.

Amaci / Purpose

is hayatinda, 6zellikle yabanci firma ya da kuruluslarla olabilecek iliskilerinde basaril
olabilmeleri igin gereken yazili ve s6zli iletisim becerilerini kazandirma

To gain the necessary written and verbal communication skills to be successful in
business life, especially in their relations with foreign companies or organizations

igerigi / Content

is ortamindaki iletisimde sikga kullanilan sézciikler, kaliplar, Sirketlerdeki birimler ve is
tanimlan, Takim galismasi ve organizasyonlarda dikkat edilmesi gerekenler

Frequently used words and phrases in business communication, Units and job
descriptions in companies, Things to be considered in teamwork and organizations

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status

Staj bitirme projesi yapillir.

Internship completion project is done.

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Business Result Intermediate, John Hughes & Jon Naunton, Oxford

Business Result Intermediate, John Hughes & Jon Naunton, Oxford

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr.Goér.ilknur Giimis




OGRENME GIKTILARI / LEARNING OUTCOMES

Ogrenciler, is hayatinda sikga gegen sézciikleri ve yazili/sozlii kaliplar uygun baglamlarda kullanabilir

Students can use words and written / spoken patterns frequently used in business life in appropriate
contexts

Ogrenciler, dinleme, konusma ve yazma alistirmalanyla galisma ortamindaki iletisim kurallarini tanir.

Students recognize the communication rules in the working environment with listening, speaking and
writing exercises.

Ogrenciler iletisim hayatlarninda ingilizceyi etkin bir bigimde kullaniriar.

Students use English effectively in their communication life.

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Giris
Login
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 is hayati, Halkla iliskier Sektorii
Business life,Public Relations Sector
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 CV ve 6n yazi hazirlama
Preparing CV and cover letter
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 is milakatlar
Job interviews
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Terminoloji: is diizeni, yapisi

Terminology: business order, structure
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Proje planlamasi ve amag belirlenmesi
Project planning and goal setting
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Gorev degerlendirme raporu yazimi
Task evaluation report writing
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Vize
Mid-term exams
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Email yazimi
Email writing
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 S6zli Sunum Teknikleri
Oral Presentation Techniques
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Takim caligmasinda bilgi paylagimi

Information sharing in teamwork
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 kisilerarasi iletisim ¢atismalar
interpersonal communication discussions
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Beden dili
Body Language
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Sektor Giincel Kampanyalar
Sector Current Campaigns
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Final Sinavlan

Final Exams
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number L
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 20.00 20.00
Quiz / Quiz 1 21.00 21.00
Rapor Hazirlama / Report Preparation 1 22.00 22.00
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 10.00 10.00
Final Sinavi / Final Examination 1 1.00 1.00
Toplam / Total: 6 75.00 75.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 25.00 (Saat/AKTS) = 75.00/25.00 = 3.00 ~ 3.00 / Course ECTS Credit = Total Workload (Hour) / 25.00 (Hour / ECTS) = 75.00 / 25.00 = 3.00 ~ 3.00
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilari / Program Outcomes
Hzailifg QUERES 111 (112113 (114|115 [1.16 | 1.1.7 [ 1.1.8 | 1.1.9 [1.1.101.1.11{1.1.12[1.1.13{1.1.14 [1.1.15[1.1.16

1.0grenciler, is hayatinda sikga
gecen sozclkleri ve yazili/s6zlu
kaliplar uygun baglamlarda
kullanabilir / Students can use
words and written / spoken
patterns frequently used in
business life in appropriate
contexts

2.0grenciler, dinleme,
konugma ve yazma
alistirmalariyla galisma
ortamindaki iletisim kurallarini
tanir. / Students recognize the 3 3 2 4 3 3 5 2 3 5 5 3 3 3 3 3
communication rules in the
working environment with
listening, speaking and writing
exercises.

3.0grenciler iletisim
hayatlarinda ingilizceyi etkin bir
bicimde kullanirlar. / Students 3 3 2 4 3 3 5 2 3 5 5 3 3 2 3 2
use English effectively in their
communication life.

Katki Dlzeyi / Contribution Level : 1-Cok Duistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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